PRE-DELIVERY CHECKLIST – BULK PRODUCT

Place a "√ " to indicate YES or a "X" to indicate NO.  
FOR ALL deliveries, complete Q 1-12 & Q18 
For Above Ground tanks or Rail, complete Q 13-17.

	Date:
	Shipment No:
	Driver Name:

	Deliver/Ship to:
	Supply from:
	Signature:

	Ship to: Name & Location
	Plant: Name & Location
	Product

Tank No
	
	
	
	

	
	
	
	T1
	T2
	T3
	T4

	1.  Is the site safe to enter? If no do not proceed onto site. Answer NO for all tanks T1 - T4 and answer NO for Q 18. Contact your supervisor for instructions or a redirection.
	
	
	
	

	2.  Can you exit the site safely, in the case of an emergency?
	
	
	
	

	3.  When reversing is required, can this be done safely?
	
	
	
	

	4.  Is access to the delivery area clear and free from slip/trip or potential hazards?
	
	
	
	

	5.  Can the work area be secured to limit exposure to ignition sources, pedestrians or vehicles?
	
	
	
	

	6.  Is the placement and use of protective barriers, safety cones or assistance in place, to allow for the safe dipping and transfer of product into the tank?
	
	
	
	

	7.  Is the tank and delivery area well ventilated and free from any ignition sources?
	
	
	
	

	8.  Do you have adequate working clearance from overhead power lines in the work area that you need to access, at least 5 metres?
	
	
	
	

	9.  Is the tank, dip and fill points clearly marked with correct product ID?
	
	
	
	

	10. Is the safe fill level identified?
	
	
	
	

	11. Are all hose connection points visible during delivery of bulk product?
	
	
	
	

	12. Is your spill kit in a readily accessible position and equipped to protect from a spill?  Consider the most likely direction of product flow and catchment areas eg: storm water drains, pits etc (if not sure – ask customer)
	
	
	
	

	ASSOCIATED RISKS FOR ABOVE GROUND TANKS OR RAIL VEHICLES THAT MUST BE IDENTIFIED

	13. AG tank – Is the ladder safe to climb with an adequate foothold/platform and securely fitted to give safe reachable access to fill/dip points?
	
	
	
	

	14. AG tank – Are tank bracing and supports stable, not buckled and free from significant corrosion?
	
	
	
	

	15. AG tank – Are the tank footings adequate and in good condition?
	
	
	
	

	16. For Rail Vehicle – is it located in the designated fuel point? If No, do you have authorization to perform this delivery?
	
	
	
	

	17. For Rail Vehicle – is it secured by a rail lock out system?
	
	
	
	

	18. Based on any other conditions for this tank/s site, not addressed in questions 1 – 17, can this delivery be made safely?
	
	
	
	

	* If you have answered with a "X" (NO) to any of the above questions 1 – 18, DO NOT deliver. Place an “out of service” tag on tank/s if applicable and commence delivery to next safe tank or rail vehicle or delivery. If still unsure contact your supervisor. * Please comment below on any questions marked with an "X".

	Record any additional or special site conditions you would like reported for corrective action by the customer:

	

	

	

	

	


Out of service tag fitted (Y/N):

TIME:

SIGNATURE:

Pre-Delivery Checklist must be attached to delivery documentation.

